Circle Diagram

The Roles of Representation

The client needs legal representation.  It is the attorney who represents the client.  The paralegal assists the attorney in that representation.

Click the arrow at the top right, or click on any segment you choose.

The Client

The client is the focus of legal representation.  The representation emanates from the Attorney/Client relationship.  The paralegal's actions must be under the control and supervision of an attorney.  For a paralegal to engage in most of the actions listed in this diagram directly for a client risks engaging in the unauthorized practice of the law.

The Attorney

The attorney is the advocate for the client.  Attorneys are responsible for the acts of paralegals (and other legal staff) under their direct control and supervision. Thus, an attorney is responsible for any act you engage in as his or her paralegal.

The Paralegal

Paralegals usually work under the supervision of an attorney.  A paralegal, often called a legal assistant, has become the cog in the representative process for many law firms.  The paralegal now conducts tasks that 20 years ago were almost always performed by attorneys alone.  This frees the attorney up to handle a larger client base.

Legal Advice & Representation

Only the Attorney
Generally, a paralegal may not give legal advice, and may not represent another in a court of law.  These duties reside with a licensed attorney.

Legal Writing

A Shared Duty
Paralegals may prepare any form of legal writing, including:

•  correspondence

•  memos

•  pleadings & motions

•  discovery documents

•  trial & appellate briefs
Attorneys may also create these documents, of course.  If a paralegal creates a document, it should be reviewed by the attorney.  Any document filed with the court is done under the attorney's name, not the paralegal.  But the creation of the document is often a shared responsibility between the attorney and the client.

Typical Paralegal Duties

Paralegal Duties
Duties that are usually performed by a paralegal include:

•  interview witnesses

•  follow-up client interviews

•  summarize deposition transcripts

•  set hearing and trial dates

•  organize client files

•  coordinate discovery

•  arrange for service of subpoenas

•  arrange for service of process

(summons and complaint)

•  and many more tasks
Legal Research

A Shared Duty
Both attorneys and paralegals conduct legal research.  The amount of research a paralegal conducts will be based on two considerations:

1. Your Skills as a Researcher: The better your research skills, the more efficient and productive you will be.

2. The Attorney: Some attorneys find it difficult to impart such a critical task as research to others.

If you develop excellent research skills, your attorney is much more likely to impart research tasks to you.  So study hard!




